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MEMORANDUM FOR: Records Administration Officer
SUBJECT : Paperwork Mamagement Awards Banquet

1. As we arxanged over the relephore, I am returning for your
action the announcements of the Federal Paperwork Management Awards
Banquet and, in addition, there are uttached the arprouscements which
came to the Office of Personnel from the Administrative Management
Society. I suggest that you distribute these to the people who would be
interested who are, no doubt, bettexr known: by you than by people in
Personnel .

2. Flease make whatever arrangemeuts seem necessary with the
Office of Persomnel for the sale of tickets, reserving tables, etc.

3. The Agency distributed hivitetions for nomingtions for this
award some time ago but we had 1o nominees. This as I said on the
phone does not indicate a lack of interest. I think fxom what you said
it may have regulted from a misunderstancing as to the criteria foxr
nominations. 1 will appreciate a reeding on those who are granted the
award which might help us in cur action if we are irvited to make a
nomination next year.

4\_/“\‘ ‘

STAT

Bxecutive Cfficer to the
Deputy Director for Support

Atts: As stated

EO-DD/S:VRT/ms (7 Sept 65)
Distribution:
Orig & 1 - Adse
1 - DD/S Chrono
1 - DD/S Subject.”
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MEMORANDUM \R% Records Administration Officer

J
SUBJECT Becurity Clearances qu'aecmi:exa

\ )
I

1. As we arrasged oVer the telephone, 1am returning for your
action the aunouncements of the Fedars) Paperwork Massgement Awaids
Bangquet and, in addition, thure are atty the pnnouncements which
came to the Office of Personnal r&h;gminmmwe Management
Soetety. I suggest that you distriiute these to the people who would
be interested who are, no doukx, er known by you than by people
in Personnel.

/N
2. Please ragke MV# Arrasgements seem necessary with
the Office of Personnel for the saie of ts reserving tables, etc.

\

3. The Agency dtst;'{mtﬁd invitations fgr nominations for this
award some time ago but ‘we had no nominees ., This as I sald on the
phone does not indicate & lack cf interest. Ithink from what you said
it may have resulted from & misundegetanding aa to the criteria for
mominations. Iwill gppreciate & reading on who are granted the
award which might help us in our sction if we are fpvited to make a
zomination next yedr. 4

'\x
N
\
| \ : - STAT
Exscutive Officer to the'
Deputy Director for Support
EO-DD/S:¥RT:nfa (6 Aug 65)
Atts: As stated K\
Distribution: p
Orig + Adse w/atts \

- DD/S Subject
1 - DD/S Chrono
{ - Q/ FJU‘\/L,/I
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2 September 1965

MEMORANDUM FOR: Executive Officer to the Deputy Director for Support

SUBJECT ¢ FPaperwork Mansgement Awards Banguet

1. The attached 24 announcements of the Federal Paperwork Management
Awards Banquet came to me from General Services Administration.

2. The announcement indicates that tickets were sent to Agency
Personnel Offices. If they have been received, do you know what arrange-
ments will be made for their sale?

3. Dr. Bverett Alldredge, Assistant Archivist for Records Managoment,
GSA, has asked me and all Agency Records Management Officers to do what
we can to publicize this excellent program and to try to guarantee at
least one table of ten. I am quite interested in doing all I can, but
since all programs of this type are under the jurisdiction of the Office
of Personnel, I hesitate to do anything until I know the official position
the agency has taken. Also, knowledge of whether the agency has participated
in the program by nominating an employee will be helpful in determining
interest in attending the banquet.

STAT

C TAs nlistration fizer
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FEDERAL PAPERWORK: MANAGEMENT RWARDSBANQUET

"For outstanding leadership and professional excellence in
promoting effective paperwork management in the government

of the United States of America."

joadfmadfer
Honorable Arnold A. Olsen

Chairman

'Housé Subcommittee on Postal Facilities and Modernization

- R ./4warc[5 /Oreoentah'on

Mr. Jack B. Poole
International President

Administrative Management Society

:Z)inner ./4616114%3

Mr. John W. Macy, Jr.
Chairman

U. S. Civil Service Commission

This year the Administrative Management Society will honor twenty-two nominees
at the Banquet. Six award winners, selected from these nominees, will receive a
coveted AMS Plaque. AMS will present each nominee with a citation for his efforts
in promoting effective paperwork management,

+ Tables se¢ating ten have been reserved for individual agencies. Be sure to join the
party for your agency. Support the AMS Paperwork Management Awards Program. -

For the larger agencies, AMS has supplied the agency

Personnel Offices with Banquet tickets, If your Per- Tickets: $8.00
sonnel Office does not have tickets, you may obtain Dress: Informal
them from the Office of Records Management, National

Archives and Records Service, Code 13 X 22243,

TIME: TUESDAY, SEPTEMBER 28, 1965
AT 7:30 P.M.

PLAGErved For ReGHOREHAMS HOTERSREGENCY BRLIROOM

* GSA DC 66-3648
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16 JUN 1965

Mr. Wiliiam T. Cavanaugh

Executive Director, Hational Oiilece
Administrative Management Soziety
¥illow Grove, Pemnsylvania 13090

Dear Wr. Cavanaugh:

Thank you for your receat letter to the Director of Central
Intelligence describing the nev AMS Paperwork Management Auvard
program and inviting cur Agency to name e candidate ror this
Avard.

We appreeiate your inviiatisa but have decided not to make
a2 moiipation ror this Award this year. We hope that e vill be
in & position to participate in thig worthwnile prograz at sone
Fature time. :

Ve are very interestcd in all endesvors to improve adminis-
tration in the Federal Governmest and wish to take this opportu-
nity to express appreciation to the Oificere and the Directors
of the Soclety (or thelr eiforts to pramwte e:fective DANAZeneN
oi' papervork in the public service.

Eincerely,

13} Eamstt D. Eoholas

Lmmett D. Echols
Direetor of Personnel

Distribution:
0 & 1 - Addressee
X - ID/S
2 - D/Pers
1 - BSD

GD/Pers sac (16 June 1965)
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1.  EA/DCI 4/26 s/WR g1u®
2. DD/S H3. AT
3.  Director of Personnel

2-3:

The sttached letter solicits the nomination of an
Agency employee for a newly established award for
“outstanding leadership and professional excellence in
promoting effective management of paperwork ia the
Federal Government.” From the descriptive material
attached to the letter, it seems Mr. Cavanaugh is
talking about senior executives who direct and manage
programs as opposed to Records Managemeat Officers

AT onMr.[___|staff or assigned throughout tie

Ageucy. Since we have until 1 July 1965 to submit a
nomination, could you find out a little more about this,
particularly the anticipated general level of the

{OVER)
nominees and then take the necessary action. However,
in order to avoid a last minute rush, it is requested that
you complete the action and submit a response to DD/S
not Iater thau 1 June 1965.

'\\,7 -
L0

VRT
EO-DD/S:VRT:maq (30 Apr 65)
Distribution: 80 APR 1365
Orig - D/Pers w/O DD/S 65-1936 w/att
L1 - DD/S Subject w/T DD/S 65-1936
1 - DD/S Chrono
DD/S 65-1936: Ltr dtd Apr 23, 1965 to Hon. John A. McCone fm W. T. Cavanaugh, ExDir,
Administrative Management Society soliciting the nomination of an Agency
employee for the abgve cbescrlbed award
/ Y Jable ot é%/, /‘\Z.ﬁ/ 4 ?‘*«VL,/ - "ft’w*fé )
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Narty:
" ‘Please check with
Personnel on this in the middle
" of the week if not received
by then.

Our Office was partly
responsible for their not meeting
the 1 June deadline we originally
requested. (We are nominating

STAT Mr.

Miriam 6/4
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7
aril 24, 1965
“onorable John A. Mo ‘one
virector, Central Inielligmue
Axency
wWashington, v. C. <9508 o s
iear Mr. McCone: ol

2H3 PAPRRWORK MANAGEMENT AWARD DO

that the Administrati.ve ‘mmg-nt M vﬂl c RIS W
Fall of 1965 the first of an annual smct‘“‘am/ e
iradership and profensioal excellence ih ' A SR :
msnagement Of paperwork in the Federal: Gonmmt."ﬁ’*‘ xm;m i
cordislly invited o subai: » nominetion of'an employes h&mf‘u m@w
etails are 1n the s.taciedi documents. DL R

in recent correspmdence concerning tnis sward, M Jobike ¥4 Moy J¥dG
"hairman of the U 3 C(ivil Service Commission, ssid; ’M..lﬁ‘ﬁﬂ 1m

forvard, personal.y, wita a great deal of intereet to & & . W
launching of the endeaver. We are sratified wvith the L:terailt: ‘u '
pinyed by the Adm:nistrative Management Society im mngmmm&
scrnievement in th's mportars Lield. ™ S E L

e Administretive Menagemer t Socinty believes that thils AWy pey otulie

w11i focus attention on e of the less heralded: mww el L
niipects of the developmsent of effeciive Governmsmt. ; -
is our sincere nove that you: will encourage:. the -

Ageucy.

3k are forvarding uncer sensrate cover posters m“ W
which may be phcad on ewpioyved information mmm by

We wvould he nla-wd 0 anmer any qu.qgg“ yoa w W e
Avard.

5 L s b3l
i j ‘?é s
.
. T. CAVANAUGHE - BJICUTIVE HIRECIXR
Fige Tarow v, L¥tee § oK o LT T caranca 4w osnegpai ® Lesrmgron Hehl .. Mﬁ k2P 19 I’h& .
£ *

N IONAL DIRECTORE ol S & b L0 Heons TR HRE
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